Setting up Microsoft M365 multifactor authentication

This document will guide you through setting up multi-factor authentication in Microsoft 365.

In order to provide a higher level of protection for university accounts, multi-factor authentication had to be
introduced. We offer two methods for setting up authentication:

Method #1: verification code via text

Method #2: Microsoft Authenticator mobile app

Method #1: verification code via text

Please open https://portal.office.com in a browser.

Type in your email address in the following format: ,neptuncode@kre.hu”, then the same password you use in
Neptun:

B® Microsoft
Sign in

Email, phone, or Skype

No account? Create one!

Can't access your account?

Q Sign-in options

Click on Sign In:

& teszt.mando2@kre.hu
Enter password
I::-.:'SJ.D'[:

Forgot my password

Segitségnyujtas:

it@kre.hu
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https://portal.office.com/

Then Next:

teszt. mandoZ2 @kre.hu

More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn mare

Segitségnyujtas:

it@kre.hu

Next again:

Keep your account secure
Your organization requires you to set up the following methods of proving who you are.
Microsoft Authenticator

Start by getting the app

On your phone, install the Microsoft Authenticator app. Download now

After you install the Microsoft Authenticator app on your device, choose "Next”.

I want to use a different authenticator app

| want to set up a different method
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Click on ,, I want to set up a different method”, then pick ,,Phone” from the drop-down list:

Choose a different method X

Which method would you like to use?

Phone V|

Type in your phone number with the country code, then click on Next:

Keep your account secure

Your organization requires you to set up the following methods of proving who you are.

Phone

You can prove who you are by answering a call on your phone or texting a code to your phone.

What phone number would you like to use?

Hungary (+36) V| }Znter phone number

@ Text me a code

O Call me

Message and data rates may apply. Choosing Next means that you agree to the Terms of service and Privacy
and cookies statement.

Next

I'want to set up a different method
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You will get a code via text message on your phone. Type it in:

Keep your account secure

Your organization requires you to set up the following methods of proving who you are.

Phone

We just sent a 6 digit code to +36 Enter the code below.
262916

Resend code

v | N

You will see this if the verification was successful:

Keep your account secure

Your organization requires you to set up the following methods of proving who you are.

Phone

° SMS verified. Your phone was registered successfully.

Keep your account secure

Your organization requires you to set up the following methods of proving who you are.

Success!

Great job! You have successfully set up your security info. Choose "Done” to continue signing in.

Default sign-in method:

% Phone
+36
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Method #2: Microsoft Authenticator mobile app

Please open https://portal.office.com in a browser.

Type in your email address in the following format: ,neptuncode@kre.hu”, then the same password you use in
Neptun:

B® Microsoft
Sign in

Email, phone, or Skype

No account? Create one!

Can't access your account?

Back Next

Q Sign-in options

Click on Sign In:

& teszt.mando2@kre.hu

Enter password

Password

Forgot my password

Segitségnyujtas:

it@kre.hu
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https://portal.office.com/

Then Next:

teszt.mando2 @kre.hu

More information required

Your organization needs more information to keep
your account secure

Use a different account

Learn more

Segitségnyujtas:

it@kre.hu

Next again:

Keep your account secure
Your organization requires you to set up the following methods of proving who you are.
Microsoft Authenticator

Start by getting the app

On your phone, install the Microsoft Authenticator app. Download now

After you install the Microsoft Authenticator app on your device, choose "Next”.

I want to use a different authenticator app

| want to set up a different method
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Download the Windows Authenticator app on your phone.

If done, click Next in your browser:

Keep your account secure

Your organization requires you to set up the following methods of proving who you are.

Microsoft Authenticator

Set up your account

If prempted, allow notifications. Then add an account, and select "Work or school”.

oo | I

| want to set up a different method

Keep your account secure

Your organization requires you to set up the following methods of proving who you are.

Microsoft Authenticator

Scan the QR code

Use the Microsoft Authenticator app to scan the QR code. This will connect the Microsoft Authenticator
app with your account.

After you scan the QR code, choose "Next”,

‘ Can't scan image? ‘

e -

| want to set up a different method
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Open the Authenticator app. Select Add account then Work or school account:

Authenticator

9:25

= Authenticator

Ready to add your
first account?

Any Microsoft account or other type of
account you add will appear here.

Add account

Already have a backup?
Restore your account.

Begin recovery

A &3

Authenticator

© =
"
Verified IDs

Passwords Addresses
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all ¥ E8

Add account

WHAT KIND OF ACCOUNT ARE YOU ADDING?

. Personal account

Work or school account

R

Other (Google, Facebook, etc.)




Select Scan QR code:

Add account

WHAT KIND OF ACCOUNT ARE YOU ADDING?

n
Personal account
o

.. Work or school account
n
Other (Google, Facebook, etc.)

Add work or school account

Sign in Scan QR code
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Scan the QR code in your browser with your phone camera. Then Allow push notifications.

14:24
< App Store

<

Scan QR code

Use the Microsoft Authd
app wit

th your account.

can the QR ct

[w]l= =52 Tl

“Authenticator” Would Like to
Send You Notifications
Notifications may include alerts,

sounds and icon badges. These can be
configured in Settings.

Don't Allow Allow
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Test the app. Click on Next:

Keep your account secure

Your organization requires you to set up the following methods of proving who you are.

Microsoft Authenticator

Let's try it out

v

Approve the notification we're sending to your app by entering the number shown below.

49

I want to set up a different method

Type in the number you see on the screen into your phone:

14:25

< App Store

all =

= Authenticator Q

Karoli Gaspar Reformatus Egy...
teszt.mando4@kre.hu

Are you trying to sign in?
Karoli Gaspar Reformatus Egyetem
teszt. mando4@kre.hu

Enter the number shown to sign in.
49|

No, it's not me Yes

ABC DEF
4 5 6
GHI A JKL A MNO
7 8 9
PQRS TUV WXYZ
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If the test was successful you will see this in your browser:

Keep your account secure

Your organization requires you to set up the following methods of proving who you are.

Microsoft Authenticator

Motification approved

Vv

oo | I

| want to set up a different method

Keep your account secure

Your organization requires you to set up the following methods of proving who you are.

Success!

Great job! You have successfully set up your security info. Choose "Done” to continue signing in.

Default sign-in method:

=
ﬁ‘.) Microsoft Authenticator
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